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1. Introduction 
To remain in good standing, practitioners are required to maintain competency through 
continuing education by earning Continuing Professional Development (CPD) credit. 
Continuing Professional Development (CPD) refers to any post-graduation updating of 
education, skills or experience which is prosthetics, orthotics – or healthcare – related, with 
an aim to enrich the practitioner’s contribution in quality healthcare and assist in their 
pursuit of professional goals.  
 
2. The CPD scheme 

2.1 CPD cycle and CPD credit points requirement 
The CPD cycle shall span 3 years, commencing from 1 January of the first year and 
ending on 31 December of the third year. 
 
As an eligible full member, practitioners must earn a total of 60 CPD credits during 
each three-year cycle (see Table. 1). A maximum total of 15 Category B and Category 
C CPD credits may be applied to the total required; the balance must be approved for 
Category A credit. 

  
Full member CPD requirement (every triennial cycle) 

1. Minimum of 60 CPD credits 
2. Total CPD credits from Category B and C must not exceed 15 
3. Remaining CPD credits must be in Category A. 

Table. 1 Full member CPD requirement 
 

New join full members should acquired adequate CPD credits in a pro-rata basis. Each 
3 years cycle will be divided into 6 half-year periods. (e.g. During the 2010-2013 
triennial cycle, the counting period is 5 half-year for a new member joining at the Feb 
2010, he/she is required to obtain 60 x 5/6 = 50 CPD credits in order to meet full 
member CPD requirement). 
 
At the end of each three-year cycle, membership of those practitioners who do not 
comply with the Continuing Professional Development (CPD) requirement will be 
suspended. 
 
2.2 CPD activities and CPD credit point allocation 
Practitioners may qualify for Continuing Professional Development (CPD) credits in 
three categories (see Attachment. A). Category A CPD credits may be earned through 
attendance at HKSCPO approved meetings and courses; published article; 



post-graduate study. Category B CPD credits may be earned through journal readings 
and other independent or unsupervised activities. Category C CPD credits may be 
earned through broad professional relevant activities. 
 
Members may undertake accredited CPD activities recognized by the CPD Committee 
for the award of CPD credit. The CPD Committee also accredits other programs for the 
award of CPD credits as submitted by individual member. For accreditation of program, 
CPD Accreditation Form (Appendix. C) should be submitted to the CPD Committee 
two weeks prior to the event. 
 
Within the CPD cycle, repeated attendance of a CPD activity of the same topic and 
may be at the same level, for purpose such as update, recalibration, re-certification, etc. 
will be counted for extra CPD credits. 
 
The CPD Committee has the full discretion on whether to award CPD credit points to 
an activity. 
 
2.3 CPD record administration 
All members are required to maintain their own records of participation in CPD 
activities in the CPD Record Form (Appendix B). Members will have to submit to the 
CPD Committee the CPD Report Form providing the CPD activities participated and 
the credit points attained each year and whenever required. 
 
All members should keep relevant supporting documents as evidence of participation 
of CPD activities. 
 
2.4 Non-compliance with CPD requirement 
HKSCPO will notify practitioners of deficient credits and/or impending suspension via 
certified letter. If an individual fails to comply with the Continuing Professional 
Development requirements by the end of the three-year cycle, full membership will be 
suspended for one year. Suspended practitioner can only join as Associate Member 
during the probation period; however, the subsequent three-year cycle will commence 
as scheduled. 

 
Following receipt of notification of impending suspension, practitioner will be required 
to notify HKSCPO via certified letter within 30 days of their intent to earn the deficient 
CPD credits within the current calendar year, of which at least three-quarters must be 
earned as Category A credits. Failure to provide HKSCPO with this notice of intent 



may result in revocation of membership. During the suspension, practitioners are not 
permitted to use the HKSCPO certification credential. 
 
Upon completion of the required CPD credits, practitioners must also remit the current 
year’s subscription fees in order to reinstate all rights and benefits to the use of the 
HKSCPO credential and certification number. An acknowledgement letter of 
reinstatement will be mailed to the practitioner and a new certification will be issued.



Appendix A  Continuing Professional Development (CPD) credit award guideline 
 
Proposed Award Guideline (Version 4, 4th, Jun 2009) 
For 2010 – 2013 CPD cycle 

CPD main 

categories 

CPD sub-categories Description Allocation Unit Maximum 

CPD credit 

awarded 

per cycle    

A. Scientific 1. Attendance of 

course/lecture/seminar/conf

erence/ convention/ 

symposium/ congress 

Audience participation in HKSCPO accredited 

course/lecture/seminar/conference/ convention/ 

symposium/ congress 

• 1 CPD credit per 1 contact hour of audience participation  

• Fraction of the hour will be rounded up to the nearest 0.5 hour 

• Credit allocation for 1 whole day of audience participation will be 

capped at a maximum of 5 CPD credits 

• Credit allocation for a single program more than 1 day will be 

capped at a maximum of 10 CPD credit 

N/A 

 2. Attendance of 

course/lecture/seminar/conf

erence/ convention/ 

symposium/ congress 

hosted or co-organized by 

the HKSCPO 

Audience participation in HKSCPO organized or 

co-organized course/lecture/seminar/conference/ 

convention/ symposium/ congress 

• 10 CPD credits per single program of audience participation  

 

N/A 

 3. Post-graduate studies Post-graduate studies in academic institution 

leading to higher qualification which related to the 

current professional role of the Prosthetist and/or 

orthotist or directly related to the delivery of 

prosthetic-orthotic service 

• 5 CPD credits per academic semester for a single study recognized 

by HKSCPO 

• CPD allocation per calendar year for each study will be capped at a 

maximum of 10 CPD credits 

 

30 CPD 

credits 



 4. Scientific lecture and 

presentation 

Participation in the form of lecturing /demonstrate 

in course or presenting at scientific meeting, and 

which is not part of the enrolleeÕs wage-earning 

duties 

¥ 10 CPD credits per single lecture / presentation / demonstration in 

HKSCPO recognized course/program. 

 

N/A 

 5. Scientific publication Publication in professional journal /textbook, 

poster presentation in HKSCPO accredited 

program 

¥ 20 CPD credits for a single publish in professional journal/textbook 

recognized by HKSCPO 

¥ 5 CPD credits for a single poster presentation in HKSCPO 

recognized program 

N/A 

B. 

Self-learning 

1. In- service training In-service training activity fulfilling the following 

criteria: 

¥ Presence of a focused discussion topic 

¥ Availability of discussion/presentation materials 

¥ 1 CPD credit per 1 contact hour of presentation / discussion 

¥ Fraction of the hour will be rounded up to the nearest hour 

15 CPD 

credits 

share with 

Cat. B2 

 2. Literature study  Self study in the form of journal/literature review 

together with write-up of review report not less 

than 300 words  

1 CPD credit point per review report 15 CPD 

credits 

share with 

Cat. B1 

C. Others 1. Attendance of broad 
professional relevant 
activities 

Activities not directly related but contributed to the 

understanding or expansion of prosthetic and 

orthotic knowledge and skills ,include but not 

limited to, health care management, occupational 

safety and health, information technology, and 

communication skills etc. 

¥ 0.5 CPD credit per 1 contact hour of audience participation  

¥ Fraction of the hour will be rounded up to the nearest 0.5 hour 

¥ Credit allocation for 1 whole day of audience participation will be 

capped at a maximum of 2.5 CPD credits 

¥ Credit allocation for a single program more than 1 day will be 

capped at a maximum of 5 CPD credits 

10 CPD 

credits 

 2. Attendance of 
product 
demonstrations 

Participants at a P&O related product 

demonstration by a Manufacturer representative. 

The company representative must provide the 

¥ 0.5 CPD credit per 1 contact hour of audience participation 

¥ Credit allocation for a single program will be capped at a maximum 

of 1 CPD credit 

5 CPD 

credits 



attendee with documentation verifying date, 

location and timeframes 

 3. General publication 
 

Publication of newspaper articles, films, video & 

multimedia productions, the content which are 

related to prosthetics and orthotics and are 

accessible to the public; and the publication is not 

part of the enrollee’s wage-earning duties. Content 

of the publication should be approved by the 

HKSCPO  

• 2 CPD credits for each publication N/A 

 4. General lecture Deliver lecture to general public, the content which 

are related to prosthetics and orthotics and is not 

part of the enrollee’s wage-earning duties. Content 

of the presentation should be approved by the 

HKSCPO 

• 2 CPD credits for each lecture N/A 

 5. Humanitarian 
works 

Participation in humanitarian work as the role of 

Prosthetist and / or Orthotist 

• 5 CPD credits for a single humanitarian support N/A 

 6. Organizing 
Committee 

Participation in the organizing committee of 

HKSCPO approved program 

•5 CPD credits per year/ per event N/A 

 
 
 
 
 
 
 



 

Appendix B  Continuing Professional Development (CPD) Credit Report Form 

 
No Date Category Activity Credits 

claimed 
Credits approved 

(for office use)  

      
      
      
      
      
      
      
      
      
      
      
      
      
 
Name: ____________________ Signature: __________________ Date: ___________________
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CEC AF  Version Jan, 2009 

 
Continuing Professional Development (CPD) Accreditation 
 

 Ref. No.                (for Official use 
Only) 

PART A – Information of Activity 

Name of Activity  

Date   

Venue  

Name of 
Organization(s)  

Registration Contact  

Website for Activity  

Day Time No. of Hours* 

Day 1  To   

Time & Hours* 
(Only hours with training 
value should be 
counted, see Note 3) 

Day 2  To   

PART B – Information of Applicant 

Name of Organization   

Name of Applicant   

Tel No.  Fax No.   

E-mail   

Please send the completed form and supporting document to the CEC - Hong Kong Society of 
Certified Prosthetist-Orthotists [By fax: (852) 2456 9093 or by e-mail to kwu@hkscpo.org]. 
 
Notes 1. Applications received will be acknowledged within one week.  
 2. Please enclose a copy of the activity programme with this application. 
 3. Please provide details on the time and hours for each day of the activity programme. If it is a 

1-day programme, fill in details in ÒDay 1Ó only. Please note that time for other activities, 
such as lunch, coffee breaks or prize presentation, which are of no educational value, should 
be excluded.  



Hong Kong Society of Certified Prosthetist -Orthotists   
 

 

CEC AF   Version Jan, 2009 

 4. Accreditation result will be acknowledged through e-mail only 


