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User manual for HKSCPO email system

User can access their email by two methods
1. Web mail interface
http://hkscpo.org/webmail
2. Any email client e.g. Outlook, Outlook express, Mail in Mac OSX
Use the following parameters to set your email account and the setup procedure is
same as your ISP email account
Email setting
POP3/IMAP server: mail.hkscpo.org
SMTP server: mail.hkscpo.org

Prepared by web master-Mr. Anthony Shum

ver.2: 4-1-2006
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Procedure for web

mail login

1. Input
http://hkscpo.org/
webmail or click the
link at our main
page
hitp://www.hkscpo.
org and type in
your user name /
password.

2. Main page
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3 Change Password
Change the password of your mailbox.

3 General Options
Change your Name, Signature, Timezone, and other various aptions for your mailbox.

+ E-mail Filters

Manage the filtering of your incoming messages, SpamAssassin, Antivirus, and custom header

filters.

+ E-mail Forwarding
Set up automatic forwarding of all incoming messages to another e-mail address.

+ E-mail Autoresponder
Set an automatic response to the messages that you receive.

anthony.shum@hkscpo.org
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T E-mailForwarding Options
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Your forward list:

anthony.shum@gmail.com

3. You can change
your password, set
email forward, auto
respond at the

tab

4. You can forward
incoming email to

any email account
you commonly
used. Please click

'

%o [’ be-
cause 2Mb is allo-
cated for each ac-
count. Your email
account will block
incoming mail when
it is full.
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Options - E-mail Filters
E-mail Filters Options
Spam Assassin

SpamAssassin is a powerful mail filter, which uses text analysis to determine the probability of a mail message
being SPAM... {more infc)

Bownce mail with SPAM level higher than: (1010 [3)( se )( useglobal )

White and Black listing:
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Create New Folder

Used space: 0% of 100MB

Antivirus

Virus protection is enabled for all mailboxes.

Mail Filtering
Mail filtering Yo reject mail messages their headers. The rejected
emails are not deleted... (more info)

Bounce mail if: Subject %) contains | |

5. User can set auto
respond message when
needed. (e.g. on Vaca-
tion)

6. Our email system
has mail filter and anti-
virus function, which
can block most of the
spam/ virus. But users
are advised to install
anti-virus software and
update their virus pro-
gram regularly.




