
User manual for HKSCPO email system 

User can access their email by two methods
1. Web mail interface

http://hkscpo.org/webmail
2. Any email client e.g. Outlook, Outlook express, Mail in Mac OSX

Use the following parameters to set your email account and the setup procedure is 
same as your ISP email account

Email setting 
POP3/IMAP server: mail.hkscpo.org
SMTP server: mail.hkscpo.org
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Procedure for web 

mail login

1. Input 
http://hkscpo.org/
webmail or click the 
link at our main 
page 
http://www.hkscpo.
org and type in 
your user name / 
password.

2. Main page



3. You can change 
your password, set 
email forward, auto 
respond at the op-
tion tab

4. You can forward 
incoming email to 
any email account 
you commonly 
used. Please click 
“Keep a copy of the 
forwarded mes-
sages” to no be-
cause 2Mb is allo-
cated for each ac-
count. Your email 
account will block 
incoming mail when 
it is full.



 

5. User can set auto 
respond message when 
needed. (e.g. on Vaca-
tion)

6. Our email system 
has mail filter and anti-
virus function, which 
can block most of the 
spam/ virus. But users 
are advised to install 
anti-virus software and 
update their virus pro-
gram regularly. 


